ART GALLERY OF REGINA
2420 ELPHINSTONE STREET
REGINA, SK S4T 757

How to upload photos for sharing

If you or your guild are participating in Members’ exhibitions (Outside the Box or
the Members’' Show & Sale), we will ask you to provide photos of all the works that
will be included. If you will be sending more than 4-5 images, you may not be able
to send them all in a single e-mail (depending on the size of images, and your email
provider), which is why we ask that folks use an alternate method. We suggest two
different, free, service options which will be explained in this document.

Google Drive

In order to use Google Drive, you need to have a
gmail account, and to use the Google Drive App.
If you don’t have a gmail account, skip forward
to the instructions for WeTransfer, pg 08.

Computer: Before using Google Drive, your photos should be on your computer.
e (GO to www.google. com to get the Google home screen. Click on the 9 dot grid

icon in the top right. see
e This will open up the Google Applications menu. Click on the Google Drive logo

to navigate to the application.
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e This is the Google Drive home screen. Click the +New button
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e Select "New Folder” and name your folder something you'll recognize.
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e A good title would be “YOURNAME_MSS_2025_Photos” or something
similar

page 02



ART GALLERY OF REGINA
2420 ELPHINSTONE STREET
REGINA, SK S4T 757

e You can now find your folder in My Drive. Double click to open it.
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Open File Explorer on your computer, and find your photo files. You can
now drag and drop your photos directly into the Google Drive Folder.
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If you haven't yet, you can now rename your files by clicking the “..." and
selecting “Rename”. Use format: 01_ARTISTNAME_TITLE_MEDIUM_PRICE
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e Click on the arrow in the Folder drop-down menu and select “Share”.
Open the “Share” tab.
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e (o to the "General Access” section and select “Anyone with the link”. Then,
click the “Copy Link” button to copy your folder’'s URL.
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e Cogry link

e Paste the link into an email to info@artgalleryofregina.ca (or
partnership@artgalleryofregina.ca for Outside the Box), and send!

Q, Search mail

page

Madleine Greenway's Show and Sale photos
Art Gallery of Regina
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Headlo,
You can find the photagraphs of ey art here
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Thank you!
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Google Drive

In order to use Google Drive, you need to have a
gmail account, and to use the Google Drive App.
If you don’t have a gmail account, skip forward
to the instructions for WeTransfer, pg 08.

Phone: Before using Google Drive, your photos should be on your

/ phone.

e To download the Google Drive App, open Google Play (Android
phones) or the App Store (iPhones)

A e Click “Install, and “Open” once it is finished downloading to
open the application. If it is already on your phone the button

will say “Installed” or “Open”. Find the app in your phone’s apps.

Google Play

App Store
= Search in Drive [(;:g

google drive

Suggested Activity

New folder

Greenway MSS 2025

Installed on all devices

D Samsung SM-G950W

B Installed

English (US)

Starred Shared

e Once Google Drive is open, click the “+New" button. Create a new Folder and
name it something recognizable, like “YOURNAME_MSS_Photos” hit “Create”.
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e Open the Folder, and hit the “+New” button. Select “Upload”. Now find and select
your images to upload them to the folder.

& 01 Greenway MSS 2025 Q : < 01 Greenway MSS_2025

This folder is empty

Use the "New"” button 5
= L ? :
' 2
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s "
E bo:s?lj' Po3s S ghoas A
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Starred Shared

Google Docs Google Sheets Google Slides ;
Pictures Albums

e [f you haven't renamed your photos, do it now by selecting the “..."” and clicking
“rename”. Name your photos in this format: 01_YOURNAME_TITLE_MEDIUM_PRICE
e Goto "Files” and click the “..." next to your folder.
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Make a copy
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Download

Rename

Add shortcut to Drive
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* In the options, select “Manage Access”. Under “General Access” select
“Change”.
e From this screen, select “Anyone with the link” and return to the menui.
01_Greenway MSS 2025 Q : & Manage access & General access

People with access
Pl acces Anyone with the link

Madeleine Greenway Cllgfne on the Internet with this link can >

01_Greenway_MSS_2025 é

Owner
Viewer

Share General access

Manage access Restricted
Only people added can open with the link

Add to Starred Change
Copy link

Rename

Change color

Add shortcut to Drive
Move

Details & activity

Add to Home screen

e (Click “Copy link”. Compose an email to info@artgalleryofregina.ca
(or partnership@artgalleryofregina.ca for Outside the Box) and paste
the link. Send the email to share your folder with us.

01_Greenway MSS_2025

&

01_Greenway_MSS_2025
From greenway@gmail.com

Share

Manage access
To (A Art Gallery of Regina)

Add to Starred

Copy link

Madeleine MSS photos link

Rename

Change color He||0:
Add shortcut to Drive Here are my phOtUS!

Move

https://drive.google.com/drive/folders/1TXIn
Dotaks & acuity OrxdNpOs_BzIN-0Qrh8VTEsofjfa

Add to Home screen
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WeTransfer
we

In order to use WeTransfer, you need to

have an email account and in internet WeTransfer

browser.

Computer: Before using WeTransfer, your photos should be on your computer.
* GO to www.wetransfer.com to get the home screen.
e You will need to sign up. Click the far right “sign up” button to start.

=+ € @ 23 wetrarsiercom

“EPRESENr : 3 Features ~  Pricing  Useécases «  Resoufces -

by WeTransfer
Raquast files
(+] °
Add files Ao folcers:

rese 4 Increose Bmi

Golden years

Sutej Pannu's tender
portraits highlight the
humility and kindness of the
alderly Sikh community

https/Favetrarafercom/pricing Tirk= WT202005_signup

e (Click the “Create Account” button under “Free” to create a free account.

Ly 2 @ 23 wetrarsfer com/pricing firk =\WT202005_sigrup o e
Feotures ~  Pricing  Usecoses «  Resources « Login
Choose your plan Free l Ultimate $34 imonth Starter $12 imenth
s ™
|'\ Credate account ) Sign up Signup
Perfect for occosional users o The ultimate cholce tor power users Great for those who need to send
anyong exploring WeTransfer for whao send big files oll day, every day. big files a few times a week.
the first time,
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 Ifyou have a gmail account, you can click “Continue with Google” or if you have
a different email provider, you can enter your email in the field. Create a
password for your account. Hit the “Create WeTransfer Account” button.

Creale account

WeTransfer

Sen(! hles' move ldeas & Continue with Google /
with WeTransfer

Or better yet

partnership@artgolleryofreg '1r(

Modeleine

Graenway

Create WeTronsfer ococount

e You will have to confirm your email address. Check for an email in your inbox.
If you don't see it, try refreshing the page or check in your Junk/Spam folder. It
can take a few minutes to receive the email.

& g @ 23 mail.googhe.commal/ulTogbiemnbax
Q, Search mail

a-

‘WeTransfer Werity your email for WeTransfer -

WeTransfer

~ Maore
Almost there
Labels
B [Imap)Drafts Please verify your email address to finish sefting up
your WeTransfer account. You will then be able to
continue to Collect or WeTransfer,

s | e
| Yes it's me |

LY e

Don't see a button? Here's your link
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e This is the WeTransfer home screen. Click “Add Folders” if all your photos are
in one folder, or “Add files” for individual photos.

&« C @ 5 wetransfercom

e} °
Add files A foloers
unimitediransfers & increase fimit

info@angalleryoreging.ca

— =
partnership@artgalieryotreging.... 2/
greenway@sasktel.ca

Here are my photos for the Show
and Saile{

Transfer

WeTlransfer

Transters  Reviews  Branding  Contocts 4 Upgrade

T

TTETNITL

Less back and
forth (and back
and forth)

Get feedback on creative assets as fost os
gsending a transfer. Discover portals and
reviews,

* B

partnershipgartgalieryotr.. '

e This will open a File Explorer window. Find your photo files or folder. Select
your Files or Folder, and hit the “upload” button at the bottom of the window.

v P4 Verify your emnail for WeTrae X e WeTransler | Send

- ¢ @ %5 wetransfercom

Raquest files
L+ °
Add files A folders
fiid e IRCIEaDE Ht

info@angalleryomreginaca

— =
greenway@sasktel.ca =t

Greenway_MSS_2025

Here are my photos for the Show
o Solel

Transfer

WeTransfer

Largy {© Sebect Folder to Upload

£ < 4 P+ AmdGallery - Personal » Pictures »
Organize * Hew folder
3 Home o

¥ At Gallery - Per Samanfol / o

GREENWAY_MES_Phatos =]
Attachments :
Sereenshots 1 O F
» @l Desitop

L] Desumenas

B Desitop *

& Dewnloads #

O Decumennts #

A Ficture: *

EEZD Cull rn

EXHEMON #
0 Misic #*

B Vedess *

Prematisat

=

. - N

ftpalieryofr.. '

TR temgpilate le

Folder  Pictunes
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e Fill in the other information: the email you're sending to
(info@artgalleryofregina.ca for Members’ Show & Sale or
partnership@artgalleryofregina.ca for Outside the Box), the email you used to
create your WeTransfer account, a title for the files, and a message (optional).

“ 2 @ % wetransfercom w -

Transters  Reviews  Branding  Contocts 4 Upgrade partnershipgartgalleryofr... !

<Y MIMRA

info@Eargalleryoireginoca

.gre.,-(;nway@sasktel.ca @ SHOP NOW

Greenway_MSS_2025

Héng ané iy photlas for the Show
ond Saole!

“« S @ 5 wetransfercom/transher/progress/ - o -
";‘III':I)R]{.SI':?\‘!]‘ Transters  Reviews  Branding  Contocts 4 Upgrade partnership@artgoiieryofr.. '
by WeTransfer :
Greenway MSS 2025 »
NUpSAWE-KKIJAFESPh  copy link ) @ @ Ij:..?_ I(IE)I

You're done!
Wil sent - the transter ks valia for 3
- Expiration date @ 25files
Jarsary 12, 2025 v
photos
Password & -

Set passworg

Message
Héng are iy photos for the Show and Sale!

Sent to 1 parson

e All done!
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WeTransfer T
In order to use WeTransfer, you need to e

have an email account and an internet WeTransfel"

browser.

Phone: Before using WeTransfer, your photos should be on your phone and
renamed as per the Member's Show & Sale Guidelines. Don’t know how? See
the Renaming Photos on Your Phone guide.
e Open your internet browser on your phone and go to www.wetransfer.com
* You will need to create an account. Click “Sign Up” in the top right corner.
Enter your information. If you have gmail, you can click “Continue with Google”.
o Check your email for the confirmation email. It may take a couple minutes. If
you don't see it, try refreshing your inbox, or look in your spam folder.
e Open the email and click the “Yes it's me” button, or the “your link” text.

& 2 [ 1 R

{} 2 wetransfercom

25 checkoutwetransfercom/a (1)

Verify your email for WeTransfer

G (- -

Already have one? Log.in

WeTransfer 5 days ago
Unsubscribe
Create your account / @ to me ~

WeTransfer is the ey

simplest way to send greenway@sasktel.ca WeTransfer

your files around the

Almost there
Please verify your email address to finish
setting up your WeTransfer account. You will
[ :‘, Continue with Google then be able to continue to Collect or
WeTransfer.

By creating an account, you agree to our JTerms of

Service and Privacy & Cookie Statement

Yes it's me

Get the best of
WeTransfer

This link will he active for 2 davs If vou don't

() e
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e This will take you back to the WeTransfer Home screen. Click “Send a File”.
e Hit the "+" to begin uploading, and choose where your photos are.
e Select the photos you are sharing,

23 wetransfer.com

we Sign up

WeTransfer is the
simplest way to send
your files around the

world

Send a file?

Choose an action

Get the best of (o] [ o’]
WeTransfer

» Add a title for your files like, YOURNAME_MSS_2025"

e Add a message (only if you need to explain or ask something) and hit “Next".

» Send to info@artgalleryofregina.ca (or partnership@artgalleryofregina.ca
for Outside the Box)

er.com/upload

23 wetransfer.com/upload

23 wetransfer.com/upload

we E we / <

S:iree;:wymudelemefemcquurtz--- Odgreenwaymadeleineflameagate. .. Add email addresses
bt AMB - jpg
info@artgalleryofregina.ca
leinefl £
?Egeepr:lwuymude eineflomeagate 05greenwaymadeleineturquoisein... Email to
s G 4MB - jpg
) ) Your email
g?ﬁ!:“??nwwmﬂdelemelﬂ”mﬂﬂund--- greenway.desjarlais@gmail.com ©)
IME - jpg
Title
Sf:%reenwuymudeleineﬂﬂmeugute... Add o title so people know why Pop in your email and we'll let you know
3ME - jpg

when your files get downloaded.

05greenwaymadeleineturquoisein. ..
4MB - jpg

Message
Add o messoge to your transfer
Title Here are my photos!

Add a title so people know what's in your transfer

GreenwayMSS52025photos v

Start over Next Back
Message
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e You'll see this confirmation screen when your files are sent. If you want to
check on your file transfer, hit the — button.

o Select “Transfers” from the menu.

e Here you can see what you have sent, and whether or not we have
downloaded your files.

» Please note: AGR staff are not in the office Sundays or Mondays, and will
not be downloading files on these days. Don't panic if it takes a day or two!

23 wetransfer.com/upload B) () 25 wetransfercom/transfers?c  (2)

0 235 wetransfer.com/upload @
X

Q, Search by title, file name, or email

Send files

You've used 2/10 transfers in the
Home 2/10  last 30 days. Each transfer stops

counting toward your limit 30 days
Transfers L after it was uploaded.
Reviews
Increase limit

Branding
’ Contacts
You're done! January 2025
The transfer email has been sent - your transfer is
available for 3 days Add up to 3 GB

GreenwayMSS2025photos

Sent 48 seconds ago

15.3 MB (5 files) - Not yet downloaded
Expires in 3 days

GreenwayMadeleineMSS. .. /
Send files quick . GEFITON Sent 10 minutes ago 5

14.8 MB (5 files) - Mot yet downloaded
Send another? and easy

Expires in 3 days

p;‘ Google Play
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